AMENDATORY SECTION:

WAC 230-40-821 General accounting records -- House-banking. Every licensee
authorized to offer house-banked card games shall keep and maintain a complete set of
records, which have been approved by commission staff. Such records shall include all
details of activities related to the conduct of the licensed activity. The following
requirements shall apply:

Revenue and expenses.

(1) Each licensee shall maintain legible, accurate and complete records of all
transactions relating to the revenues and costs of the gaming operation. These records
shall be maintained in a format to ensure consistency, comparability, and effective
disclosure of financial information.

General accounting records.

(2) General accounting records shall be maintained on a double entry system of
accounting with transactions recorded on an accrual basis, to include detailed, supporting,
subsidiary records, sufficient to meet the requirements below.

Recordkeeping.

(3) The detailed, supporting and subsidiary records shall include, but not necessarily
be limited to:

(a) Records of all patrons' checks initially accepted, deposited, and returned as
"uncollected,” and ultimately written off as "uncollectible";

(b) Statistical game records to reflect drop and win amounts for each table, for each
game, and for at least each period for which the drop boxes are removed, which shall be
at the minimum, the end of each gaming day;

(c) Records of investments in property, including, but not limited to, equipment used
directly in connection with the gaming operation;

(d) Records of amounts payable by the gaming operation;

(e) Records which identify the purchase, receipt, and destruction of all cards and
gaming chips used in wagering; and

(f) Records of services provided for the operation of gaming activities.

Copies.

(4) Whenever duplicate or triplicate copies are required of a form, record or
document:

(@) The original, duplicate, and triplicate copies shall be color-coded:;

(b) If under these standards, forms, records, and documents are required to be inserted
in a locked dispenser, the last copy shall remain in a continuous unbroken form in the
dispenser; and

(c) If under these standards, forms or serial numbers of forms are required to be



accounted for or copies of forms are required to be compared for agreement and
exceptions noted, such exceptions shall be reported immediately to the commission for
investigation.

Storing documents.

(5) All forms, records, documents and stored data required to be prepared, maintained
and controlled shall:

(a) Have the title of the form, record, document, or stored data (such as "fill slip,"
"request for fill," "credit slip," "request for credit,” "reconciliation,” etc.), imprinted or

preprlnted thereon or thereln and

records shaII be malntamed for a perlod of not less than three years. At least the past Six
months of records must be available for inspection on premises.

Employee records.

(6) Licensees shall maintain a records system that ensures all applicable employees
have met licensing requirements. The system shall be maintained on the premises and
include the following:

(@) Employee names;

(b) Gambling license numbers;

(c) Gambling license expiration dates; and

(d) Photocopies of all current employees' licenses.

Record of employees who have not yet received a license.

(7) If an employee license has not yet been issued, the licensee shall maintain a copy
of the following:

(@) Temporary employment authorization;

(b) Documentation that the required payment (license or transfer fee) has been made;
and

(c) Proof that the employee has adhered to the ten-day waiting period, if applicable.

Notification - new license not received.

(8) The licensed card room operator shall ensure commission staff is notified if an
employee license has not been received within sixty days of employment.



